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Welcome to Northfield Preschool

We look forward to working with your family.

Northfield Primary School’s Acknowledgement of Country:

We, the students at Northfield Primary School, acknowledge the Kaurna people as the traditional
custodians of the land on which we learn and play. We pay our respects to their Elders, past, present and
emerging and recognise their continuing connection to land, waters and culture. We are grateful to share
this land and commit to caring for it together.

We also honour the Kaurna people’s ongoing contribution to the richness of our school community. We
strive to learn from their traditions, stories and wisdom to build a stronger, more inclusive future for all
students.

Staff:

Our preschool is staffed by qualified Early Childhood Teachers and two or more Early Childhood Workers
across the week. As a school based preschool the Principal acts as our Director and Nominated Supervisor.
Current staff photos and names can be viewed on our notice board.

Current session times:

Session for 4 year olds will be provided as 2 consecutive full days and 1 part day Wednesday per fortnight.

Full days are 8.30 am — 3.00 pm.
Wednesday sessions are 8.30 am — 12.30 pm fortnightly.

Group 1 will be Monday and Tuesday with alternate Wednesdays

Group 2 will be Thursday and Friday with alternate Wednesdays

Monday Tuesday Wednesday Thursday
1 per fortnight
Start time 8.30 am 8.30 am 8.30 am 8.30 am

12.30 pm
Finish time 3.00 pm 3.00 pm 3.00 pm

Fees:

Preschool fees are charged two terms at a time.
You will be sent an invoice from the school by week 4 of that Term and payment options are available.

Please make payments On-line or at the School Office. Payments may also be made by direct debit.

Preschool fees to be advised -Invoices will be sent to you




What your child needs at Preschool:

A bag large enough to fit spare clothes and lunch box.
A drink bottle filled with water only
Snacks and lunch need to be in a named lunchbox.
o A healthy snack for the morning and the afternoon sessions. The snack may be fruit,
vegetable, yoghurt or cheese etc.
o A healthy lunch if staying all day
A spare set of clothes in your child’s bag that match the weather.
A sun safe hat —wide brimmed or bucket style. No caps. Caps are not considered sun safe. The
Department for Education have identified straps/cords as a safety hazard; please remove these
from all hats.
Gumboots and raincoats for the winter months.
All items need to be clearly labelled with your child’s name. If an item is misplaced this will allow
us to find the owner.

Food Safety

To ensure the food remains safe for your child to eat we recommend that
you add a cold pack; this may be in the form of a frozen drink or a cold brick
available at most supermarkets and department stores.

Please note we are unable to heat food for children. This is due to food
safety guidelines which require food to be heated to a specific temperature
to ensure sdfety.

Sun Protection

The preschool sun protection policy states that in terms 1, 3 and 4 hats are compulsory. Hats are kept in
your child’s bag so please ensure they always have a hat available for outside play. Sun safe hats are
available for purchase from the school. When the UV rating exceeds 3 or above sunscreen is required.
Parents are expected to apply sunscreen in the mornings before they arrive at preschool. Educators will
reapply regularly throughout the day as per sunsafe guidelines.

In term 2 we encourage children continue to wear a hat, this can be in the form of a beanie or winter hat.

We ask that children are dressed so they are ready and safe to play in all environments and weather. This
includes suitable footwear for running and climbing, and sleeves that cover shoulders. a
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Healthy Eating

Our preschool is a NUt aware centre. We request you do not send products listing nuts as an

ingredient as this may present a significant health risk to some children. Products include Nutella, Peanut
Butter and some muesli bars.

We do our best to encourage healthy eating habits at our preschool. We ask that parents/carers take this
into consideration when packing food. Children need healthy food to provide the energy to play and learn
during the day.

We have a fruit time each morning and afternoon. Please send a healthy snack for your child in a named
container or bag. This could include fruit, vegetable pieces, cheese or yoghurt.

Unhealthy food or drink (lollies, chocolate, chips, fizzy drinks, flavoured milk drinks, cordial and fruit juices)
are discouraged during the day at preschool.

We ask that you send your child with a named drink bottle which can be refilled with filtered water.

Plea; br;lige sor:e of these choices in vour |
child’s lunch box at snack times. }

/

—

RO -
Safe sleep and rest at preschool

Educators are responsive to children’s rest and sleep needs and will liase with families to discuss how rest
and sleep can be offered to children while at the preschool. Opportunities for rest and relaxation are offered
throughout the day by:

e Providing routine times and quiet spaces for children to rest and relax

e Rest periods are offered before and after lunch. See our daily flow.

e Rest and relaxation periods can include listening to quiet music, listening to a story, mindfulness

activities, yoga poses or quiet play.

Northfield Preschool is required to follow the Department for Education’s safe sleeping and resting for infants and
young children procedure which aims to ensure appropriate opportunities are provided to meet each child’s need
for sleep, rest and relaxation. For more information about the policy, procedure and risk assessment, please speak to
staff or see the Policy folder at the sign in desk.
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https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedi.sa.edu.au%2F__data%2Fassets%2Fpdf_file%2F0004%2F308848%2Fsafe-sleeping-and-resting-for-infants-and-young-children-procedure.pdf&data=05%7C02%7CKate.Lauterio666%40schools.sa.edu.au%7C0e07b270025e453c2a8208dde6d534ed%7C73bbf4e906884946aea9bd0bb40ecf07%7C0%7C0%7C638920525606288936%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=IHPFYh1ai3B34yK1cnbC01Y3pKMRUpqTpYTgg6zjaQg%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fedi.sa.edu.au%2F__data%2Fassets%2Fpdf_file%2F0004%2F308848%2Fsafe-sleeping-and-resting-for-infants-and-young-children-procedure.pdf&data=05%7C02%7CKate.Lauterio666%40schools.sa.edu.au%7C0e07b270025e453c2a8208dde6d534ed%7C73bbf4e906884946aea9bd0bb40ecf07%7C0%7C0%7C638920525606288936%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=IHPFYh1ai3B34yK1cnbC01Y3pKMRUpqTpYTgg6zjaQg%3D&reserved=0

Attendance:

Good attendance habits are desirable for these important reasons:

e For children’s developing social skills, sense of belonging to a community and consistency. Regular
attendance enables children to make and sustain friendships as well as setting good attendance
patterns that will carry over into school.

Preschools are staffed on attendances during the first two or three weeks of each term. We are
asked to provide our attendances during this period and are then staffed on those numbers. This
means that your regular attendance can have a very important impact on our Preschool staffing.
If your child misses just one session a fortnight over the year this adds up to missing half a term of
their Preschool entitlements.

However if your child is unwell, we believe that it is best for your child, other children and staff for your
child to remain home until well enough to attend. When your child is unwell we would appreciate a phone
call, Seesaw message or email informing us of their absence.

If your child will be absent for other reasons, e.g. appointments, family holidays, please let a staff member
know in advance. Some absences will need completion of some paperwork.

Drop off and Collection of your child:

Please accompany your child safely into the preschool every day where you or your delegated person
(OSHC, Childcare etc) will be responsible for signing them in. This time is a good opportunity to inform
preschool staff in person if your child is being collected by someone other than his/her usual caregiver and
to write their name on the sign in sheet this includes OHSC and Childcare. In particular if a long-term
agreement has not been discussed previously with preschool educators. We ask that you please supply a
name for the person who will be collecting your child and please ask them to bring photo identification so
that we can ensure your child is leaving with an authorised person.

We ask that you collect your child punctually at the end of a session. This is important as preschool staff
have meetings and other commitments to attend at the end of sessions. Wednesday session finishes at
12.30pm and full day sessions finish at 3:00pm. Families/carers/delegated people are responsible for
signing children out.

Should an emergency arise, which prevents you collecting your child on time or the person collecting your
child has changed, please advise us by telephone (8262 2607) and ask for Preschool or via Seesaw
message. This will allow staff to reassure your child and alert them to who will be picking them up.

Northfield Primary school has an Out of School Hours service run by Happy Haven, the service is available
to Preschool children, if you require it. There is a Stepping Stones Child Care Centre across the road where
children can use the service if needed.

Use of Happy Haven or Childcare is an agreement between families and those individual services.
Preschool and the other services pass duty of care to each other as per family arrangements.




Curriculum

The “Early Years Learning Framework” is a National Early Childhood Curriculum which broadly outlines the
kinds of skills, knowledge and dispositions required for lifelong learning.

Children have a strong sense of identity

Children are connected with and contribute to their world

Children have a strong sense of wellbeing

Children are confident and involved learners

Children are effective communicators

We use the Department for Education’s Preschool Literacy and Numeracy Indicators, the Child Protection
Curriculum and Respect, Reflect, Relate documents to inform our planning.

Our preschool curriculum is play based with a strong nature play philosophy. We work in partnership with
families to ensure children’s strengths, interests and needs are incorporated in our program.

Safe use of digital technologies and online environments

A policy and procedure regarding the safe use of digital technologies and online environments for children
in preschool is available in our policy folder. It assures families that educators understand safe practices to
protect children. Educators only use service issued devices to take and access images and videos of
children. At Northfield we use an approved app called Seesaw as a platform to communicate with families.
Any photos of children are for documenting and sharing children’s learning while at preschool. Consent
and access is only given to families currently at the service and for their own personal viewing.

You will see signs in the preschool that remind all visitors about the mobile phone ban. Mobile phones are
not permitted in the preschool. As a parent, you are still able to have your phone for personal use only. A
reminder that if you are taking a photo/video of your child, for example at a special event, it may only
contain your child. Please do not take video calls while at our service.

Support Services

The Department for Education provides specialised help, free of charge, from qualified Speech
Pathologists, Psychologists, Social Workers and Disability Coordinators. If you have any queries or
concerns regarding your child’s development please discuss with our teachers.

Bilingual Support

Bilingual support is available for children and families from culturally and linguistically diverse backgrounds
who have limited English. Please speak to staff during enrolment for more information.

Assessment and Reporting of Learning

We share our observations and analysis of children’s learning in a few different ways.

At the beginning of your child’s learning journey we gather information from families about children’s
strengths and interests. This begins our planning cycle and informs us with directions. We share learning
with families through Seesaw and a Floorbook available at the sign in desk. Families can comment and link

Page | 6




to learning at home.

We are always happy to chat and meet with families to discuss progress and invite your conversations and
reflections towards our planning and your child’s learning. These ‘Learning Conversations’ can be
prearranged or at drop off and pick up times.

At the end of four terms, all children receive a Statement of Learning. The Statement of Learning provides
a summary of your child’s learning against the five outcomes of the Early Years Learning Framework and
the Indicators of Preschool Numeracy and Literacy. This report, with your consent is also shared with your
child’s school to support their transition to a new learning environment and teachers.

Communication

Northfield Preschool has a range of processes for communicating with families.
Email

Enrolment processes are completed through emails with our enrolment and student support officer Nancy.
This supports a streamlined process. You can contact us via this email and notify us of absences.

Seesaw

Seesaw is an app used to share regular updates and preschool information with you. This is one of the
ways we will share children’s learning with you. We prefer families to use this app for any messages
regarding absence or any questions you may have. It is always lovely to read families thoughts and ideas
when we post children’s learning so we invite you to be active!

Telephone

Ring Northfield Primary School on 8262 2607 option 2 for preschool. Please be aware that we may not
always be able to answer straight away but will return calls if you leave a message with the school
receptionist.

Parent / Caregiver Participation

We encourage all parents to be involved in their children’s preschool life. Children are learning and
growing from the time they are born. We’re working with families to take a ‘learning together’ approach
about child development in the early years. There are many ways in which you can be involved.

Read our Floor book and Seesaw posts and leave a comment

Sharing special skills with children and staff - music, craft and special events.

Sharing your family culture

Saving your unwanted household items for our construction table, we can find uses for nearly
everything you can think of, but we cannot accept toilet roll cylinders and egg cartons for health
reasons.

Volunteers are always welcome. It may be that you have time to read a story or share in a planned
activity or cut up items for our collage activities.

You might like to help in the garden.

You might choose to join our Governing council.

Please feel free to approach staff with your ideas.

www.education.sa.gov.au/working-us/volunteers/volunteering-schools-preschools-kindergartens-and-
childrens-centres
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Governing Council

Being a school based preschool we are governed by Northfield Primary School Governing Council. We
invite parents to come along to the AGM in first term and join the Council.

The Governing Council meets twice a term and is a great way to meet other families and have your say in
how the school and preschool are run.

If you are interested please speak to a staff member for more details.

www.education.sa.gov.au/working-us/governing-councils/about-governing-councils/what-governing-

councils-do

Policies and Procedures

Our preschool policy and procedures are readily available within the preschool. We follow Department for
Education guidelines and review time frames.

Medication Policy

Staff are not permitted to administer any medication without a signed Health Support Plan and/or
Medication Agreement from a Medical Practitioner. All medications brought to preschool must be in the
original bottle/container/packet and have a clear label with child’s name and administering sticker.
Medication must be in date.

Parents are responsible for the maintenance of a current Health Support Plan and/or Medication
Agreement and for the maintenance and cleaning of any equipment brought to Preschool eg Asthma
spacers. Allergy and Asthma medication MUST be at the Preschool whenever your child is present.

Please talk to staff if your child will need a Health Care Plan, Asthma or Anaphylaxis/Allergy plan.

Educators will provide a Safety and Risk Management Plan for your child that will sit alongside the Health
Support Plan.

Injuries

During your child’s preschool year there may come a time when they require first aid. We see these
moments as learning injuries and take the opportunity to discuss safety and risk taking. Our staff are first
aid trained and will treat minor injuries. We will inform you of all injuries, and a form will be required to be
signed.



http://www.education.sa.gov.au/working-us/governing-councils/about-governing-councils/what-governing-councils-do
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Parent concerns and complaints

We hope the time you and your family spend at Northfield Preschool is an enjoyable experience. Yet there
may be times when you have concerns or issues you wish to raise. In line with the Department for
Education, our Preschool has a “Parent Feedback and Complaints Policy” which outlines the appropriate
procedures to follow.

e Step one — Local resolution — Contact Teacher/Principal
e Step two — Education complaints unit — 1800 677 435
e Step three — SA Ombudsman

For further information visit www.education.sa.gov.au

Parenting Resources

Several early childhood parenting resources are available to help your child learn and grow right from the
start.

Little Big Book Club (http://raisingliteracy.org.au/books-activities/featured-stories/) supports parents to
read, sing and play with their children from birth, with access to book recommendations, reading packs
and resources.

Parenting SA (http://parenting.sa.gov.au/easy-guides ) has free parenting fact sheets, videos and upcoming
seminars on many parenting topics.

Learning with your child (GreatStart) (https://www.education.sa.gov.au/parenting-and-child-
care/parenting/learning-your-child-greatstart) gives parents everyday learning ideas and activities to help
build their child’s maths and language skills.

Raising Children Network (https://raisingchildren.net.au) provides up to date, evidence-based, scientifically
validated information about raising children and caring for yourself as a parent or carer.

Child and Family Health Services (www.cafhs.sa.gov.au/topics/child-health-and-wellbeing#preschool-
health-check) for 4 year old health checks.
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